
新生自行體檢報告之電子上傳流程 

＊在校體檢及在光田補檢之學生不需上傳 

1. 學校首頁→在校學生→學生資訊系統(新)→登入學號密碼

 

  

 

 

 

 



2. 點選左列公用&其他→表單申請作業→點選選擇要送審的表單(學

務處衛生保健組) 

 

 

 

 

 

 

 

 

 

3.  點選下載弘光科技大學健康資料卡並填寫，體檢報告另存檔。 



4. 點選①送審原因→輸入說明【112 新生體檢報告-00 學制 00 科系-

姓氏 00】 

(ex: 112 新生體檢報告-日二技護理系-楊 oo)→下一步。 

 

 

5. ②送審文件上傳，點選選擇檔案-弘光科技大學健康資料卡(填寫

後)→上傳(綠色底框)→下一步。 

 



6. ③附加檔案→選擇檔案 1.弘光科技大學健康資料卡 2.體檢報告(要

有體檢日期)→上傳(藍色底框) 

 

7. ④確認信箱→⑤預覽/送出審核 

 

 



 

8. 經衛保組審核資料完整如下圖。 

(若送審體檢報告有缺件會再退回，補齊資料後再送出) 
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Electronic Upload Procedure for New Students'
Self-Arranged Health Examination Reports

* Students who take the on-campus health examination or a make-up health
examination at Kuang Tien General Hospital do not need to upload their reports.

1. University homepage -> Current Students -> Student Information System
(New) -> Log in with your student ID and password.



2. 點選左列公用&其他→表單申請作業→點選選擇要送審的表單(學

務處衛生保健組) 

 

 

 

 

 

 

 

 

 

3.  點選下載弘光科技大學健康資料卡並填寫，體檢報告另存檔。 

2. From the menu on the left, select Public & Other -> Form Application, and
then select the form issued by the Health Care Section, Office of Student
Affairs.

3. Download and complete the Hungkuang University Health Information Card.
Save your health examination report as a separate file.



4. 點選①送審原因→輸入說明【112 新生體檢報告-00 學制 00 科系-

姓氏 00】 

(ex: 112 新生體檢報告-日二技護理系-楊 oo)→下一步。 

 

 

5. ②送審文件上傳，點選選擇檔案-弘光科技大學健康資料卡(填寫

後)→上傳(綠色底框)→下一步。 

 

4. Under (1) Reason for Submission, enter the following description:

[112 Health Examination Report for New Students - 00 Program - 00
Department - Surname 00]
Example: 112 Health Examination Report for New Students - Daytime Two-Year
Nursing Program - Yang OO. Then select Next.

5. Under (2) Upload Document for Review, select Choose File and upload the
completed Hungkuang University Health Information Card. Select Upload
(green button), and then select Next.



6. ③附加檔案→選擇檔案 1.弘光科技大學健康資料卡 2.體檢報告(要

有體檢日期)→上傳(藍色底框) 

 

7. ④確認信箱→⑤預覽/送出審核 

 

 

6. Under (3) Attachments, select and upload both files: (1) the Hungkuang
University Health Information Card and (2) the health examination report (the
examination date must be shown). Select Upload (blue button).

7. Complete (4) Confirm Email, and then select (5) Preview / Submit for
Review.



 

8. 經衛保組審核資料完整如下圖。 

(若送審體檢報告有缺件會再退回，補齊資料後再送出) 

 

8. After the Health Care Section confirms that the submitted information is
complete, the status will appear as shown below.

If any required document or information is missing, the application will be
returned. Please provide the missing item(s) and submit the application again.


